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1. OBIIIME ITOJIOKEHUSA

1.1. Hacrosimiee IlonoxeHne ycTaHaBIMBAaeT IOPSAOK IIOAyYEHMs, Yydera,
00pabOTKM, HAKOIUIEHUS] M XPaHEHHS JIOKYMEHTOB, COIEPKAIINX CBEICHMUS, OTHECEHHBIE
K IEpCOHANIbHBIM JaHHBIM paboTtHukoB 'OAOY JIIO «JIunerkuii 061acTHOM yue6HO-
KypcoBOii KOMOWHAT) (najnee «yupexaeHue»). Ilox paGOTHMKaMU MOJPa3yMeBarOTCS
JMIIa, 3aKIII0YMBIIME TPYAOBOM TOTOBOP C YUPEIKIECHUEM.

1.2. Tlens Hacrosmero ITonoskeHus - 3aIuUTa NEPCOHATBHBIX TAaHHBIX PAGOTHHKOB
YUPEKICHUS, SABILIOMMXCS KOHPUACHIMAIBHOM, CTPOro oXpaHseMoil HHpopMaIueil ot
HECAHKIIMOHUPOBAHHOI'O JOCTYIIA U pa3TjalieHusl.

1.3.  OcHoBanuMeMm [uis pa3pabOTKM  HAcTOAIIEro IlOMOXCHUS  ABJISAIOTCS
Koncturynus Poccuiickoit @enepanun, TpynoBoit kogeke Poccuiickoit Oenepanum,
®ejepaibHplii 3aKoH 0T 27.07.2006 Ne 152-®3 "O nepcoHANBHBIX AaHHBIX", ApyrHe
ACHCTBYIOIHEC HOPMATUBHBIE NIPaBOBbIE aKThl Poccuiickoit Menepanum.

1.4. Hacrosiuiee [Tonoxenne 1 U3MEHEHUs K HEMY yTBEPIKAAIOTCS PYKOBOIUTENEM
YUYPEKIACHUA U BBOJATCS INPUKA30M [0 YYpexkJIeHHIO. Bce paGOTHHKM yupexaeHus
JOJDKHBI OBITh O3HAKOMJICHBI MO/l POCHKCH ¢ AaHHBIM I10J10KEHHEM W M3MEHEHUSIMHU K
HEMY.

2. IOHSATHUE U COCTAB IIEPCOHAJIbHBIX JIJAHHBIX

2.1. llepcoHanbHBIMM JaHHBEIMU SBJISICTCS JH00as MHGMOPMALMA, INPSIMO M
KOCBCHHO OTHOCSMIASCA K CYOBEKTYy NEPCOHAIBHBIX JaHHBIX - OIPEIEIECHHOMY WU
OIpeaeseMoMy HU3UIECKOMY JIUILY.

2.2. CocTaB NepCOHATBHBIX TaHHBIX PA0OTHHKA:

- aHKeTa;

- aBToOuoTrpadus;

- o0pa3oBaHue;

- CBEJIEHHS O TPYI0BOM U OOIIEM CTaxe;

- CBEJIEHUS O MPEBIIYIIEM MECTe PaboThI;

- CBEJICHUSI O COCTAaBE CEMbH;

- IACIIOPTHBIE JJaHHBIE;

- CBEJIEHHUsI O BOMHCKOM YyYeTe;

- CBEJICHUSA 0 3apabOTHOM IIaTe COTPYAHUKA;

- CBEJICHUS O COLIMATIBHBIX JIbIOTaX;

- CIIELIMATIbHOCTb;,

- 3aHUMaeMasi JOJKHOCTbD;,

- pa3mep 3apaGOTHOM ILIaTHI;

- HaJIMYKE CYyIUMOCTEH;

- aJIpec MeCTa KUTEIbCTBA;

- JIOMalIHWiA TenedoH;

- COJIEpIKaHue TPYIOBOTO JIOTOBOPA;

- coiepKaHMe JEKJIapaliiy, I10JaBaeMOi B HAJIOTOBYIO MHCIIEKIIMIO,

- IOJUTMHHUKY M KOIMHU IIPUKA30B 110 JUYHOMY COCTaBY;

- JIMYHBIE [IeNla, TPYIOBBIE KHM)KKM M CBEIEHHS O TpPYAOBOM JIEATEIbHOCTH
COTPY/IHUKOB;

- OCHOBaHHMs K IIPUKa3aM I10 JINYHOMY COCTaBY;



- Jlena, CoJepKalllie  Marepuajibl 110  MOBBIIICHUIO  KBaIU(pUKALMKU U
IIEPETIOATOTOBKE COTPY THMKOB, MX aTTECTALUH, CIIy>)KEOHBIM PacCiieJOBaHUIM;

- KOIIMM OTYETOB, HAIIPABJISIEMbIE B OpraHbl CTATUCTUKH,

- KOIIMH JJOKyMEHTOB 00 00pa3oBaHuUU;

- pe3ysbTaThl MEIMIMHCKOrO O0CIENIOBaHUS HAa MPEIAMET TOJHOCTH K
OCYILIECTBJIEHHUIO TPYAOBBIX 00S3aHHOCTEI;

- Qororpadpuu ¥ WHBIE CBEIEHUS, OTHOCSINMECS K IEPCOHATHLHBIM JAHHBIM
paboTHUKa;

- PEKOMEHIalluu, XapaKTePUCTUKU;

- IPUHA/JIEKHOCTS JIMIA K KOHKPETHON HALlMK, STHUYECKOM TpyIIIe, pace;

- IPUBBLIYKH U YBJICYCHUS, B TOM YKCJIEC BPEIHbIE (AJIKOTONIb, KYPEHHUE U JP.);

- CEMEIHOE I10JI0KEHUE, HAJTMYUE JI€TEeH, POJCTBEHHEIE CBA3Y;

- PCJIUTHO3HBIC U TMOJMTHYECKUE YOEKICHUS (MPHHAUICKHOCTh K PEIUTHO3HOMN
KOH(pECCHMM, WIEHCTBO B IIOJIUTUYECKOM MAPTHH, y4yacTHE B  OOIIECTBEHHBIX
00BbEIMHEHHUAX, B TOM YHUCIIE B IPOQCOIO3€, U Ip.);

- GuHAHCOBOE M0JI0XKEHHE (I0XO/IbI, JIOJITH, BiIaJ€HUE HEABMKUMBIM MMYIIECTBOM,
J€HEXXHBIE BKIJIAJIBI U JP.);

- Z1JI0BbIC M MHBIC JINYHbBIC KAYECTBA, KOTOPBIE HOCST OLIEHOYHBIN XapakKTep;

- IPOYHUE CBEJICHHUS, KOTOPEIE MOTYT UJICHTU(PHUIIMPOBATDH YEJOBEKA.

W3 yxasanHoro crnucka paboToiaTes BIpaBe I0AyYaTh ¥ UCIIOIb30BATh TOIBKO TE
CBEJICHHUS, KOTOPBIC XapaKTePHU3YIOT rpayk [aHUHA KaK CTOPOHY TPYAOBOTO JOr0BOPA.

2.3.  JlanHple  JOKYMEHTHl  SIBISAIOTCS  KOHQUICHIMAIBHBIMU.  Pexum
KOH(HUICHIINAIBHOCTH MEPCOHATBHBIX JAHHBIX CHUMAETCS B CIydasx OO0€3TMUHBAHUS
WX TI0 UCTCUYCHUH CPOKA XPAHEHUS, €CJIM HHOE HE ONPEIeIEHO 3aKOHOM.

3. OSA3AHHOCTH PABOTOJATEJISA

3.1. B nensx obecneuenus mpas ¥ cBOOOJ YEIOBEKA U PakJIaHMHa paboToaaTeb 1
ero INpeJICTaBUTENU Ipu 00pabOTKE INEPCOHATBHBIX JaHHBIX pPabOTHUKA OOS3aHEI
COOJIIOAATh ClleAyroIIue 001ue TpeGoBaHus:

3.1.1. O6paboTka nepcoHalbHBIX NAHHBIX PAaOOTHHKA MOXKET OCYIIECTBIATHCS
HCKIIFOYUTENIBHO B LENAX 00€CIEUeHUs COOIOJEHHUS 3aKOHOB M HMHBIX HOPMAaTHBHBIX
NPAaBOBBIX AKTOB, COACHCTBMsA pabOTHMKAM B TpPYJOYCTPOMCTBE, OOYYEHHH W
NPOJBMKCHHUH 110 CiIyxkOe, obecrneyeHus JMYHOH 6e30macHoCTd pabOTHUKOB, KOHTPOJIS
KOJIMYECTBA W KAyeCTBa BBINOIHAEMONW pabOThl M oOecHedeHHus COXPAHHOCTH
UMYLIECTBA.

3.1.2. Ilpu onpenenenun oObeMa U CoAepiKaHus 00pabaThiBAEMBIX MEPCOHATBHBIX
JIaHHBIX ~pabOTHUKAa paboTozarenb MOKEH PYKOBOJACTBOBaThCs —KoHCTUTYIMEH
Poccuiickoit ®@enepauuu, TpynoBeiM kojekcom Poccmiickoit ®emepanuy ¥ HMHBIMU
benepaabHBIMU 3aKOHAMHU.

3.1.3. Bce nepconanbHble JaHHbIe PaOOTHHKA CIEAYeT MOJy4aTh y HETO CaMoro.
Ecmu nepcoHaibHble JaHHbIE paOOTHUMKA BO3MOMKHO MOJYYHTH TOJNBKO Y TpEThel
CTOPOHBI, TO PaOOTHUK JOJIKEH OBITh YBEJIOMJIEH 00 3TOM 3apaHee ¥ OT HEro IOJIKHO
OBITH TOJIy4EHO NMUCHbMEHHOE coriacue. PaboTomarens JODKEH COOOIUTH paGOTHUKY O
[EJIAX, MPEINoIaraéMbIX HCTOYHHUKAX U CII0co0ax MOMyUYeHHs MePCOHATBHBIX JaHHBIX, a
TaKXX€ O XapakKTepe MOUICKAIUX MOIYYEHHUIO0 NEPCOHAIBHBIX JaHHBIX U IIOCIEICTBUAX
0TKa3a pabOTHHMKA JaTh [IMCbMEHHOE COIJIacHe Ha X IMOJIyYEHHE.



3.1.4. Paboronarensr He umeer lipaBa Mmoyry4ath ¥ 00pabaThIBaTh MEPCOHATBHBIE
Jl@HHbIE PAOOTHHUKA O €r0 MOIUTUYECKUX, PETUIMO3HBIX H HHBIX YOEXICHUSIX U YacTHOIM
KU3HU. B cliyuasx, HEmocpeaCTBEHHO CBI3aHHBIX ¢ BOIIPOCAMH TPYIOBBIX OTHOIIEHUH, B
COOTBETCTBUM €O KoHctutynuu Poccuiickoii ®enepanun  paboromaren BIIpaBe
ModyyaTh ¥ OOpaOaThIBaTh MaHHBIE O YACTHOM IKM3HH paboTHHKA TOJBKO C €ro
IMUCBMEHHOTO COTJIACHS.

3.1.5. Paboronarens He umeer TIpaBa NOJdy4aTh U OOpabaTHIBATh MEPCOHANBHBIE
JlaHHBIE pPAa0OTHMKA O €ro 4JIEHCTBE B OONIECTBEHHBIX O0BEIMHEHHUAX WM €ero
NPOMCOIO3HON  JIESTENBHOCTH, 33  HCKIIOYCHHEM CIIy4aeB,  IPELYCMOTPEHHBIX
(enepanbHBIM 3aKOHOM.

3.1.6. Tlpu mnpuHSTHM pelIeHUIA, 34TpAarvBalOIMUX  MHTEPEChl pabOTHHKA,
paboTonarens He MMeeT IpaBa OCHOBHIBATHCS Ha IICPCOHATIBHBIX JIAHHBIX pabOTHHKA,
HMOTYICHHBIX HCKIIIOYATEBHO B PE3yNbTaTe MX aBTOMATH3MPOBAHHOM 00paboTku niu
3JIEKTPOHHOTO MOJTYYEHHS.

3.1.7. 3amura mepcoHANBHBIX JAHHBIX pabOTHHKAa OT HempaBOMEPHOro ux
HCIIONIE30BAHUA WM yTPAThl NOJDKHA OBITH obecrieueHa paGoTonaTelneM 3a Cuer ero
CPCACTB, B TIOPAZIKE, yCTAHOBJIEHHOM (eIepaibHBIM 3aKOHOM.

3.1.8. PaGOTHHKY ¥ MX Mpe/ICTABUTENH JOKHBL GBITH O3HAKOMJIEHBI 10T POCITUCH C
AOKYMEHTAMU  YIPEIKICHHSA, YCTAHABIMBAIOIIAME TIOPSIIOK 00pabOTKH MepCOHATBHBIX
AIAHHBIX PaOOTHHUKOB, a TAKXKE 00 MX MPaBax U 00S3aHHOCTAX B ITOl obnacru.

3.1.9. PaGoTHHKH He NOMKHBI OTKA3BIBATHCS OT CBOKX IIpaB Ha COXpaHEHHE U
3aIATY TaWHBI.

4. OBSI3AHHOCTHU PABOTHUKA

PaGoTHuK 06s13aH:

4.1. IlepenaBath paGoTOZATENIO WM €TI0 NPEACTABUTEIIO KOMIUIEKC JOCTOBEPHBIX
AOKYMEHTHUPOBAHHBIX ~ MEPCOHAIBHBIX JaHHBIX, MEpPEYCHb KOTOPBIX  YCTaHOBJIEH
Tpynosbim komexcom Poccuiickoi Denepanuy.

4.2. CBOEBPEMEHHO B pPa3yMHBbIIA CPOK, HC MNpPEBBIMAIIUNA 5 AHEH, coobImaTh
paborozaTento 06 U3MEHEHHH CBOMX NIEPCOHAJIBHBIX JaHHBIX.

3. IPABA PABOTHHUKA

Pabotuuk umeer npaso:

5.1. Ha nonnyro unpopmanuio o ceoux NICPCOHATIBHBIX JIAHHBIX M 00paboTKe STHX
JaHHBIX.

5.2. Ha cBoGoaHbIil GecruaTubiii AOCTYIl K CBOMM II€PCOHAIBHBIM JIaHHBIM,
BIJIIOYas IIpaBoO Ha IONy4eHHE KONMH JI06ON 3amucH, copepiaiei IEPCOHAIbHBIE
AdHHBIC COTPYHUKA, 32 UCKIIFOYCHUEM CITy4aeB, IPe/IyCMOTPEHHBIX 3aKOHOATEILCTBOM
Poccuiickoit ®enepanum.

5.3. TpeGoBaTh HCKIIOYEHHS WIN HUCTIPABJICHUSI HEBEPHBIX WMIIM HEIOJIHBIX
HCPCOHAIPHBIX NaHHBIX, & TAKKe NAHHBIX, 0OPabOTAHHBIX C HapyLICHHEM TpeOOBaHMIA,
OTPC/CICHHBIX TPY/IOBBIM 3aKOHOAATENLCTBOM. [Ipu OTkaze pabGoTomaTeNns HCKIIOUMTE
HM MCIPaBUTh IIEPCOHAJIBHBIE JAaHHBIE COTPYAHHKA OH HMEET paBoO 3asBUTh B
MMCbMEHHON (opMe paboTONATENI0 O CBOEM HECOIIACHH C COOTBETCTBYIOIIUM
00OCHOBaHHEM TAaKOIO0 HECOTJIACHA. [lepconanbHble NaHHBIE OLIEHOYHOIO Xapakrepa



COTPYIHUK HMEET NpaBO JOMOJHUTH 3aABICHUEM, BBIPAKAIOMIUM €0 COOCTBEHHYIO
TOUKY 3pECHHS.

5.4. TpeGoBaTh wu3BemieHus: paGoTOIATEEM BCEX JMI, KOTOpPBIM paHee ObUIH
COOOIICHBI HEBEPHBIC HIIM HEMONHBIE IIEPCOHAIBHBIE TaHHBIE COTpyJHHKA, 000 Bcex
[IPOU3BE/ICHHBIX B HUX MCKIFOYEHUSIX, UCIIPABICHUIX WK JOMOTHEHUSX.

5.5. O6xanoBaTh B Cyn JOObIE HCIIPABOMEPHBIC IEUCTBUS WM Oe3/eiicTBHE
paboronares npu 06paboTKe ¥ 3aIMUTe ero NEPCOHAIBHBIX JaHHBIX.

5.6. Omnpenensats CBOMX NpejCTAaBHTENEH JUIA 3AIIHTHL CBOMX IEPCOHATBHBIX
JaHHBIX.

6. CbOP, OGPABOTKA U XPAHEHUE NMEPCOHAJIbHBIX JAHHBIX

6.1. O6paboTKa MEPCOHATHHBIX JAHHBIX paboTHuKa - Jr060€ aeiicTBre (oneparus)
MK COBOKYIHOCTb NCHCTBHUiA (Oneparmii), COBEPIIAEMBIX C HCIOIb30BAHHEM CPENCTB
ABTOMATH3alMK MM 0€3 MCIIOJIB30BAHMS TAKMX CPENCTB C NIEPCOHAJILHBIMU JTAHHBIMH,
BKIIIOYask  cOOp, 3aluCh, CHUCTEMATH3AlMIO, HAKOILUICHHE, XpaHEHUe, YTOYHEHHE
(0GHOBIIEHHE, M3MEHEHKE), U3BIICUCHHE, MCII0JIb30BaHKE, Iepeiady (pacripocTpaHeHHe,
TIpeNlocTaBIeHUe, JOCTYN), 00e3nuunBanue, GJIOKUPOBAHME, yialcHHe, YHUUTOXKECHHE
NIEPCOHANIBHBIX JAaHHBIX PaOOTHHKA.

6.2. PaGotHuk mpejcraBiaser paGoTopaTenio JOCTOBEPHBIE CBEICHUS O cede.
PaGoronaresns nposepsier nocroBepHOCTS CBEJICHUH, CBEPsAs NaHHbIE, IIPE/ICTaBICHHbIE
pabOTHUKOM, ¢ UMEIOIIUMHUCS y PaGOTHHKA nokymeHTamH. IIpencrasnenne paboTHHKOM
TO/UTOKHBIX TOKYMCHTOB MIIH JIOXKHBIX CBEJICHUI MPH MOCTYILICHAN Ha pabory sBiseTCs
OCHOBaHHEM JUIl PACTOPXKEHHUS TPYIOBOTO JOrOBOPA.

6.3. Ilpu moctymiiennu Ha paboTy paGOTHUK 3aMOTHSICT aHKETy U aBTOOHOTpadHIo.

6.3.1. Ankera mpejicTaBisieT co6oii MepeyeHn BOIIPOCOB O MEPCOHATBHBIX JaHHBIX
paboTHHKA.

6.3.2. AHkeTa 3amonHseTcss PaGOTHHUKOM CaMOCTOSTENLHO. IIpu 3anonnenun
aHKEThl PAOOTHHK JOJIKEH 3alONHATHL BCe ee Tpadbl, Ha Bee BOMIPOCHI JjaBaTh IOJIHBIE
OTBCTBI, HE JIONYCKATb MWCIPABICHAN WM 3a4epKUBAHUil, MPOYEPKOB, IIOMapoK B
CTPOrOM COOTBETCTBUM C 3AIIUCIMM, KOTOPBIE COAEPIKATCS B €TI0 JTMUHBIX JOKyMEHTax.

6.3.3. ABroGHorpadus - moKyMeHT, COZIEpXKAIMKA OIUCAHHE B XPOHOJIOTHYECKOI
TOC/ICAOBATE/ILHOCTH  OCHOBHBIX  JTallOB )KM3HM M JESATENBHOCTH I[IPHHHUMAEMOTO
paboTHHKA.

6.3.4. ABroGuorpadus cocraBmsieTcs B NPOU3BOJIBHON (opMe, Ge3 momMapok u
HCTIPABJICHUM.

6.3.5. Ankera u aBroGHOrpadus PaGOTHUKA TOKHEI XpPaHUTBCS B JIMYHOM J€JIe
paboTHHKA. B JTMYHOM Jene TakKe XpaHATCH HHbIE JAOKYMEHTBI M€PCOHAIBHOTO yYeTa,
OTHOCAIIMECSH K NEPCOHAILHBIM JIaHHBIM pabOTHHUKA.

6.3.6. Jluunoe neno pabotHuKa ohopMIIseTCs MOCIe H3IaHus IIpUKa3a o IpueMe Ha
pabory.

6.3.7. Bce MOKYMEHTHI JMYHOTO Jela MOJIIMBAIOTCS B 00JI0%KKy 00pa3sa,
YCTAHOBJICHHOTO Ha mpeanpustud. Ha HeH ykasbiBaroTcs (paMmims, ums, OTYecTBO
pabOTHMKa, HOMEp JIMYHOTO Jiea.

6.3.8. K kaxaomy mmunomy nemy NpuaraloTcs JBe INBETHBIE (oTorpaduu
paboTHHKa pasmepom 3*4.



6.3.9. Bce MOKyMEHTBI, IOCTYNAIOIME B JIAYHOE JIEJI0, pacmoJiararoTcss B
XPOHOJIOTMYECKOM  TOpsJKe. JIMCTBI JOKYMEHTOB, IOJIIUTHIX B JIMYHOE JIeJ10,
HYMEpYIOTCS.

6.3.10. JluuHoe nmeno BemeTcs Ha TNPOTSHKEHHH BCeld TPYAOBOW JEATEILHOCTH
paboTHuka. V3sMeHeHUs, BHOCHMBIE B JIMYHOE €0, JAOIKHBI ObITh [IOATBEPKICHBI
COOTBETCTBYIOLIUMH JJOKYMEHTaMHU.

7. IEPEJAYA ITIEPCOHAJIBHBIX JAHHBIX

7.1. Tlpu nepenadye NepCOHAIBHBIX JAHHBIX paGOTHHMKA paboroaarens JOJKEH
COOJIIOIaTh ClIETYIOIIHE TPEOOBAHUS:

- HE COoOOIaTh IEpCOHATbHEIE JaHHBIC pPabOTHUKA TPEThbEH cTopoHe 0e3
[IMCbMEHHOTI0 COTIIacHsl pabOTHHKA, 32 UCKIIIOUCHHEM CJIydaeB, KOTIa 3TO HEOOXOMMMO B
HC/IX IpEAYNPEKACHUSA YTPO3bI JKU3HU U 3[I0POBBIO PabOTHHKA, a TAKXKE B CIIydasx,
YCTaHOBJIEHHBIX (he/lepaIbHBIM 3aKOHOM;

- HE COO0IIATh NEPCOHAIbHbIE JaHHbIC pA0OTHUKA B KOMMEPUYECKHX LEIIX 0e3 ero
IMUCBMEHHOTO COTJIACHs;

- MIPEAYNPEIUTS JIKLL, TIOJyYalOIIUX ePCOHAIbHbIE JaHHbIe pabOTHUKA, O TOM, YTO
9TH JJaHHBIC MOTYT OBITh MCIIOJIB30BAHBI JIMIIb B LEJSX, /IS KOTOPBIX OHU COOOIIEHBI, H
TpebOBATh OT ITUX JIHUI TOATBEPKACHHUS TOTO, YTO ITO MPABAIO COBTIOAEHO. Jluna,
[IOyqalolne  TEpPCOHANbHBIE  JaHHble  pabOTHHMKA,  06sA3aHBI  COOJIFOIATH
KOHDUIEHIMAIBHOCTD. JIaHHOE IIOJOXKEHHE He pacrpocTpansiercsi Ha 00MeH
NEepCOHANBHBIMM  JIAHHBIMU PaOOTHUKOB B MOPS/IKE, YCTAHOBIEHHOM (eaepaibHbIMu
3aKOHAMH,

- paspeniate J0CTyNl K MEPCOHATbHBIM JaHHBIM PaOOTHUKOB TOJBKO CIHELMAIBLHO
YIIOJTHOMOYCHHBIM JIMI[AM, TP 3TOM YKa3aHHbIC JIMIa JOJDKHBI UMETh IIPaBO MONydYaTh
TOJIBKO T€ NEPCOHAJIbHBIC JaHHBIE PaOOTHHKA, KOTOPHIE HEOOXOAUMBI Ul BBIIOJHEHUS
KOHKPETHBIX (yHKIIHIA;

- HE 3anpalmBaTh HMHGOPMALMIO O COCTOSHHM 310pOBbi pabOTHHKA, 3a
HCKIIIOYCHUEM TE€X CBE/ICHUM, KOTOPHIE OTHOCSATCS K BOIPOCY O BO3MOXKHOCTH
BBINIOJIHEHHSI PAOOTHUKOM TPYAOBOM (DYHKIINY;

- IIepe/iaBaTh NEPCOHAIBHBIC JaHHBIC PAOOTHUKA MPEACTABUTENSIM PAaGOTHHKOB B
MOps/Ke,  yCTaHOBIEHHOM TpynoBeiM Kojekcom Poccumiickoit  ®enepamuu, wu
OTPaHMYMBaTh 3Ty MH(GOPMALMIO TONBKO TEMH IEPCOHAILHBIMU JaHHBIMH PaGOTHHKA,
KOTOPBIC HEOOXOUMBI [IJIs1 BHITIOJIHEHHSI YKA3aHHBIMM [IPEICTABUTEISMHU UX GyHKUUA.

8. 1OCTVYI K NIEPCOHAJIbHBIM JAHHBIM COTPYJHUKA

8.1. BHyTpennuii 10cTyn (JOCTYII BHYTPH yUpEKICHUS).
[IpaBo jocTyna K nepcoHaIbHBIM JaHHBIM COTPYIHUKA UMEIOT:
- PYKOBOJUTEIb YUPEIKICHHUS;

- IIOMOLIHUK PYKOBOIUTEIIS;

- 3aMECTHUTEIIb aupeKTopa 1o YIIP;

- [VIaBHBIA OyXrairep;

- Oyxranrep;

- caM paOOTHUK, HOCUTEJIb JaHHEIX.

8.2. BHeunuii gocryi.



IlepcoHanbHple  JaHHBIE BHE  OpraHU3allMd  MOTYT  TIPEJACTAaBIATHCS B
rOCyJJapCTBEHHBIE U HETOCYAAPCTBEHHbIE (DYHKIIMOHAJIBHBIE CTPYKTYPHI:

- HAJIOTOBBIE MHCIIEKIUH;

- IPaBOOXPaHUTEJIbHBIE OPTaHbl;

- OpraHbl CTaTUCTUKH;

- CTpaxOBbI€ areHTCTBA;

- BOGHKOMATBHI;

- OpraHbl COIMAJIBLHOTO CTPAXOBAHMSI;

- ICHCUOHHBIE (POH/IBI;

- MIOJPA3/CIICHNs MyHULIUIIATBHBIX OPIraHOB YIIPABJICHHUS.

8.3. Jlpyrue opraHuzaiumu.

CeeneHuss 0 pabOTHHUKE (B TOM YHCIE YBOJIEHHOM) MOTYT OBITh IPEAOCTABJIEHEI
JApYrod OpraHusaluy TOJBKO C IHMCBMEHHOIO 3ampoca Ha OJlaHKe OpraHu3alif ¢
IIPUJI0’KEHUEM KOIIUU 3asiBJICHUS! paOOTHHKA.

8.4. PONCTBEHHUKH U WICHBI CEMEIA.

IlepconaiibHble naHHBIE paO0OTHMKA MOTYT OBITH IPEJOCTaBJICHBI POJACTBEHHHUKAM
WJIY YJIEHAM €ro CEMbH TOJIBKO € IIMCHbMEHHOT'O pa3pelieHus caMoro paboTHHUKA.

9. 3AIIIUTA INEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

9.1. B nensax oGecredyeHuss COXpaHHOCTU U KOH(DUICHIMATBHOCTH IIEPCOHAIBHBIX
JIaHHBIX paOOTHMKOB OpPraHM3allMM BCE OIEpalud MO OGOpMIICHHIO, (HOPMHPOBAHMIO,
BEJCHUI0O M XpaHCHUIO JaHHOW WHGOpMAIMK JOJKHBI  BEIIOJHATHECA  TOJIBKO
IIOMOILIHUKOM PYKOBOJAMTEIS, OCYLIECTBIISIOIIUM TaHHYIO pabOTy B COOTBETCTBUHU CO
CBOMMHU CIYXEOHBIMH OO0S3aHHOCTSAMHU, 3a(DUKCHPOBAHHBIMH B €ro JIOJ/DKHOCTHOIA
HUHCTPYKIIUH.

9.2. OTBeThl Ha NUCBMEHHBIE 3alPOCHl APYTUX OpPTaHU3aAIMii W YUYPEXKICHHHA B
npejenax MX KOMIIETEHIMU M MPEJOCTaBICHHBIX MMOJHOMOYMNA JAIOTCS B IMMCHbMEHHOM
dopme Ha OyaHKe y4Ype)KIEHUS U B TOM o0BbeMe, KOTOpBIA MO3BOJISET HE pasriialiarh
H3JIMIIHUI 00BEM MEPCOHATIBHBIX CBEICHUI 0 paOOTHUKAX YUPEKICHUS.

9.3. Ilepenaua mHpOpMaLMK, COAEPIKALICH CBEIEHUS O MEPCOHATBHBIX JIaHHBIX
paOOTHUKOB OpraHu3alld, 1o TenedoHy, dakcy, MEKTPOHHON mouTe 0e3 MMCbMEHHOTO
coryiacusi pabOTHHKA 3aIpeInaeTcs.

9.4. JInyHble fena U JOKYMEHTBI, COAEprKallle NepCcoHaIbHbIE TaHHbIE paOOTHUKOB,
XpaHATCS B 3anuparomuxcd Imkadax (ceidax), obecneuuBarOImMX 3alIMTy OT
HECAaHKI[MOHMPOBAHHOTI'O JOCTYTIA.

9.5. IlepcoHanbHble KOMIIBIOTEPHI, B KOTOPHIX COAEPKATCS MEPCOHATbHBIE JaHHBIE,
J0/KHBI OBITH 3aIIMIIEHBI TAPOJIIMU JIOCTYIIA.

10. OTBETCTBEHHOCTD 3A PA3I'TAIIEHUE HHOOPMALIUY,
CBs3AHHOMU C NIEPCOHAJIBHBIMU IAHHBIMU PABOTHHUKA

10.1. JIvna, BUHOBHBIE B HAPYIIEHUH HOPM, PETYIUPYIOLINX MOIydYeHHe, 00paboTKy
¥ 3aI0UTY IIEPCOHAJIBHBIX  JAHHBIX pabOTHHUKA, HECYT JAUCHHUILTHHAPHYIO,
aTMHHHCTPATUBHYIO, TPaXIAHCKO-IIPABOBYI0 WM YIOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUU C heJIepaIbHBIMU 3aKOHAMU.



